
In Teams: turning off the purple chat boxes and message dings!  
Thanks to RI SLA Paul Adam for the notes! 

Edits? Please contact Katie.Riley@cancer.org 

 
 

Top right-hand corner - click on your Initials 

 

  
 
 
Then click on “Settings”  

 
 
Then click “Notifications” → 

 
 
 
 
 
 
 
 
 
 

 
Then you will be able to turn off “play sound” and “show message preview” 

  

 


